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Withdrawal from a Course Request
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Instructions:
1.

Student:

= Fill the form accurately and clearly.

= Submit the form to Academic Advisor for review and
recommendation.

= Seek HOD recommendation and approval from Dean.

= Submit the completed form to Unit of A&R.

Academic Advisor:

= Review the form and students’ academic load.

= Consult relevant course Instructor.

= Provide suitable recommendation.

HOD:

Review and provide recommendation.

Dean:

= Approve the request.

Unit of A&R:

= Receive the completed form.

= Upload the withdrawal in AIMS with Grade (W).

= Retain the form in Student File and send copy to
Academic Advisor, Instructor, HOD and Dean.
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Student Information
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Academic Program Academic Year Semester | Fall O Spring O Summer O
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Student Name College Department
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Student ID Course Title Course Code
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Student Request Qldall Gtk

To Respected Dean, carinall LN dee M) dadia
Kindly, approve my request for withdrawal from ... DR (e (el lla e 48) sl s )l
the course (.......ovveniieiiiieiiieieian, ) for 201.... /201..... caSYI aladl (e ol oA Jaadll
(v ) Semester AY 201.../201... due to the Al Claudl
following reasons:
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Academic Advisor Recommendation
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(After consulting Course Instructor) (o iall o y2a 5 L) 22s)
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