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1. Purpose

The purpose of this document is to describe the procedures to be followed by all
researchers and students at Gulf University, to ensure effectiveness and consistency
in implementation of Research Policy across all Colleges, Departments and
programs.

2. Scope

The document applies to all researchers and students at Gulf University.

3. Acronyms

HEC ‘ Higher Education Council
HOD ‘ Head of Department

4. Definitions

Academic Publication:
An academic publication is the subfield that distributes academic research and

scholarship. Most academic works are published in the form of academic journal
articles, books or theses.

Co-Researcher:
A Co-Researcher is the researcher, who engages in research with another researcher

as joint contributor to the finding of the research project. Students cannot be
designated as Co-Researcher.

Evaluator:

An evaluator is the researcher from the team of main area of research, who
evaluates research/project proposals and their achievements of other researchers
within the relevant main area.

Lead Researcher:
Lead researcher is the researcher, who leads a research team, takes responsibility

for management and completion of the research project, supervises funding and
expenditures on the research project, and reports to Gulf University and funding
organization (if any).

Researcher:
A researcher is an academic staff member or a visiting academic at Gulf University
undertaking research at the University.
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Research Team:

A research Team is a group of researchers with interdisciplinary, diversity,
integrated competencies, and potential research expertise composed at the
University to conduct a specific research project and ensure its quality.

Scientific Research:
A scientific research is a methodology for investigating and acquiring both new and

existing knowledge in systematical way. Scientific research can either be pure or
applied.

Student:
A student is any individual who is formally registered in a program offered by Gulf

University.

Visiting Academic:

A visiting academic is an academic invited by Gulf University (upon approval from
HEC) for a specific period, such as for a semester or an academic year to undertake
teaching and/or research in the offered programs.

5. Procedure Details

51 Preamble

5.1.1 Research Council, Colleges, Departments and Researchers shall ensure full
compliance with “HEC Regulations of Scientific Research in HE
Institutions”, of all research activities conducted at the University through
dissemination of all information related to these regulations on Research
webpage (within University website), and conduction of workshops and
induction sessions.

5.1.2 Research Council, in collaboration with Colleges, shall identify the main
areas of scientific research activities and compose areas’ research-teams at
the beginning of each academic year, shall take into consideration its
alignment with the priority areas of research as described in “National
Research Strategy 2014-2024” for the Kingdom of Bahrain, and with “Gulf
University Strategic Plan: Research Objectives”.

5.1.3 Research Council, in collaboration with Colleges, shall propose the annual
“University Research Plan” with the necessary budget, shall seek University
Council for approval of the plan.

5.2 Research Budget and Expenditure

521 In compliance with HEC regulations, research budget at Gulf
University shall consist of:
I. at least 3% of the University total annual income,
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ii. any additional amount the University may add for research
purposes,

iii. any other payments made by third parties, subject to the prior
approval of the Higher Education Council, and are consistent with
laws in the Kingdom of Bahrain.

5.2.2  Research Council, in collaboration with Colleges, Departments and
Researchers shall coordinate, supervise and follow-up on research
funded from other sectors outside the University.

5.2.3  Research Council, in collaboration with Colleges, Departments and
Researchers shall apply a clear and transparent mechanism for the
expenditure of “University Research Budget”, based on the principle
of competitiveness.

5.2.4  All expenditure shall be spent on the purposes set for exclusively as
stated in Article (10) of “HEC Regulations of Scientific Research in
HE Institutions”. This includes:

Vi.

Vii.

viii.

Purchasing devices, equipment, kits and tools, including
computers and software, which are needed for the research
project.

Purchasing biological, chemical and physical materials,
glassware and other materials, needed to conduct the research
project.

Purchasing specialized books or scientific journals necessary to
support a specific project, provided that these books and
journals handed over to the library in the library after
completion of the project.

Purchasing necessary databases for conducting research
projects, or paying their subscription fees.

Purchasing specialized scientific tests and measurement devices,
or renting equipment necessary for conducting of all or part of
a specific research project.

Contracting with suppliers for maintenance and repair of
equipment and devices purchased for research projects’
purposes.

Modifying existing facilities for the purpose of accommodating
a specific research project or group of projects, such as a
laboratory for biosafety, a low-vibration room, or a research
facility for animal welfare.

Scientific publishing expenses arising from publication of
researches submitted by a faculty member in scientific journals
or conference proceedings (volumes).

Expenses for the preparation of referred scientific conferences
and seminars, with related academic matters.

Travel expenses of a faculty member, if he is obliged to visit
some institution(s)/organization(s) outside the Kingdom of
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Bahrain for the purpose of conducting a specific research, such
as collecting data, using specialized equipment(s) available only
in those institution(s)/ organization(s).

xi. Expenses of external practical consultancy and services if
required for the research project.

xii. Any other expenses of similar nature to the items mentioned
above intended to accomplish the research project. These
expenses shall be subject to financial auditing by the General
Secretariat of HEC.

5.3 Research Ethics

5.3.1  Researchers/Research Teams, students and their supervisors shall
consider the following fundamental principles:

e ensuring credibility through carrying out their researches with full
respect of honesty and integrity, objectivity, self-criticism, and
self-discipline.

e strict observation of confidentiality and respect of the traditions
and values of the Kingdom of Bahrain.

e respect of international policies and protocols defined for research,
such as: “European Commission Ethics for Researchers”, “Rio de
Jeneiro declaration on research on environment”, and “Dublin
declaration for water resources”.

e respect of intellectual property and recognition of the achievements
of other researchers.

e avoiding plagiarism and misuse of results of others.

5.3.2 Researchers, Research Teams, Students, Colleges, and Departments
shall apply a clear and transparent mechanism for avoiding plagiarism
based on examination of their research manuscripts for any existence
of plagiarism using the approved “software” at the University.

Section (1): Academic Staff Research
5.4 Research Teams

54.1  Colleges and Departments shall encourage faculty members to
compose interdisciplinary research teams and submit their proposals
for collaborative research projects that are in line with the
University's research plan.

54.2 Research Teams(s) shall be created collaboratively within each
Department in the College, between Departments within the College,
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543

5.4.4

545

5.4.6

5.4.7

5.4.8

or between different Departments from Colleges based on needs of
the research project(s).

Research Teams may include external members from different
community institutions.

Aims of Research Team(s) are:

I. supporting inter-disciplinary research work,

ii. strengthening links between researchers,

iii. supporting an inspiring and attractive environment for research.
iv. supporting research partnership with community institutions,

v. improving capacity of researchers and students, and direct their
research interests to serve community development.

The following criteria shall be followed for composing Research
Team(s):

I. Team members (whether or not the Team includes external
member) shall be at least two. Team Leader (Lead Researcher)
shall be from Gulf University.

ii. Team members (or at least Team Leaders) shall be active in
scientific research and have good research records.

iili. Team members shall be from one or more of the approved areas
of research at the University.

iv. Lead Researcher shall submit a request of composing the
Research Team to relevant Dean,(Form GU-PR17CR-F01).

v. Dean shall review, and approve the request, shall inform
Research Council, and the external Institution (if any).

Research Teams shall compete for a share of research fund within the
allocated amount/percentage in the annual “University Research
Budget” by submitting the proposals of their research projects to
relevant HOD, Form (GU-PR17CR-F02), that include the following:

i. Overview,

ii. Aim(s),

iii. Expected Outcomes,

iv. Partnership (if any),

v. Requirements (material, tools, software, stationeries etc.),

vi. Estimated budget (Proposals which are very expensive for
potential gains, most likely shall be rejected)

Research Teams shall also submit research plans indicating the
importance of the research and its impacts on scientific, economic,
and cultural aspects, and beneficiaries.

HOD shall review the received proposals and refer them to relevant
College’s Research Committee.
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5.4.9

5.4.10

5.4.11

5.4.12

5.4.13

5.4.14

5.4.15
5.4.16

College’s Research Committee shall either perform the following
duties or refer the proposals to Evaluators (usually selected by the
Committee):

e review the proposals, evaluate their aims and objectives, and
decide on whether or not, the proposals present well-formed
problems to search within Department/College research areas and
meet University research goals.

o differentiate between proposals based on their clarity, focus,
importance, cost, whether the proposal has already been or appears
to have been done, and whether the proposal is just a routine
application of known techniques or a review in known field.

e recommend successful proposals to relevant Dean.

Dean shall review and approve successful proposals, shall

recommend their approval for funding, and shall return all documents

to College’s Research Committee.

College’s research Committee shall either send the approved

document to Research Council, or shall send the rejected documents

to relevant Research Leader.

Research Council shall consider the recommendations received and

shall take the decision for approval and funding the research

proposal(s) within the University’s allocated research budget.

Research Council shall seek the University President for endorsement

of the decision, followed by informing relevant Research Leader(s),

College’s Research Committee, and the University Finance

Department for processing funding.

Research Council shall retain all original documents related to

research proposals in research file.

Upon approval, Research Team(s) shall conduct their researches.

The University shall own all equipment, material, publications and

intellectual property for funded researches.

5.5 Faculty Research Proposal

551

5.5.2

553

Faculty members shall preserve freedom to submit their proposals for
individual researches.

Researchers shall explore financial opportunities and support
possibilities for their researches from stakeholders in industry and
other institutions in the community.

Researchers shall submit to relevant HODs their research proposals,
Form (GU-PR17CR-F03), that include the following:

i. Overview,
ii.  Aim(s),
iii. Expected Outcomes,
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5.5.4

5.5.5

5.5.6

5.5.7

5.5.8

5.5.9

5.5.10

5.5.11

5.5.12

iv. Partnership (if any),
V. Requirements (material, tools, software, stationeries etc.),
vi. Estimated budget.

Researchers shall also submit research plan indicating importance of
the research and its impacts on scientific, economic, and cultural
aspects, and beneficiaries.

HOD shall review the received proposals and refer them to relevant

College’s Research Committee.

College’s Research Committee shall perform the following:

e review the proposals, evaluate their aims and objectives, and
decide on whether or not, the proposals present well-formed
problems to search within Department/College research areas
and meet University research goals.

e recommend successful proposals to relevant Dean.

Dean shall review and approve successful proposals, shall
recommend their approval for funding, followed by sending them to
Research Council.

Research Council shall consider the recommendations received
from Dean(s) and shall take the decision for approval and funding
the research proposal(s) within the University’s allocated research
budget.

Research Council shall seek the University President for
endorsement of the decision, followed by informing relevant
Research(s),College’s Research Committee, and the University
Finance Department for processing funding.

Research Council shall retain all original documents related to
research proposals in research file.

Upon approval, researchers/research teams shall conduct their
researches.

The University shall own all equipment, material, publications and
intellectual property for funded researches.

5.6 Financial Support for Publishing in Journals and Participation
at Conferences

5.6.1

5.6.2

Research Teams/Researchers shall commit to publishing/presenting
their research articles (papers) in journals/conferences indexed in
well-known International Arab/Databases as recognized annually by
GU.

Research Leader(s)/Researcher(s) shall examine any existence of
plagiarism in their manuscript(s) using the approved ‘“‘software” at
GU, Form GU-PR17CR-FO05.
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5.6.3

5.6.4

5.6.5

5.6.6

5.6.7

5.6.8

5.6.9

5.6.10

5.6.11

5.6.12

5.6.13

5.6.14

Research Leader(s)/Researcher(s) shall submit “Publishing Support
Request Form”, (Form GU-PR17CR-F06) for the manuscript of
publishable paper to relevant College’s research Committee for
recommending the financial support, with the followings:

e The manuscript with the examination form, (GU-PR17CR-F05).
o Letter of acceptance from refereed and recognized journal.
e Publication fees.

College’s research Committee shall comment on similarity result, (re-
examine the manuscript if necessary), and shall send to Dean for final
decision.

Dean shall comment on examination results, (re-examine the
manuscript, if necessary), shall approve or reject the manuscript, shall
return all documents to College’s Research Committee.

College’s research Committee shall either send the approved
document to Research Council, or shall send the rejected documents
to relevant Research Leader/Researcher.

Research Council shall consider the recommendation received and
shall take the decision for approval and funding of the publishable
paper within the University’s allocated research budget.

Research Council shall seek the University President for endorsement
of the decision, followed informing relevant Researcher/Lead
Researcher, student and supervisor, College’s Research Committee,
and University Finance Department for processing funding.

Research Council shall retain all original documents related to
publishable paper in research file.

Only ‘participation in conferences with publishable papers’ shall be
considered for financial support within the University’s allocated
research budget.

Research Teams/Researchers shall commit to publishing their
research articles (papers) in International, Regional and local
Conferences recognized annually by GU.

Research Leaders/Researchers shall examine any existence of
plagiarism in their manuscripts of publishable paper using the
approved “software” at GU, (Form GU- PR17CR-F05).

Research Leaders/Researchers shall apply for HEC approval of their
participation in conferences by submitting their manuscripts of
publishable paper with the letter of acceptance from the Conference
and the examination form, (GU- PR17CR-F05), to relevant College’s
research Committee, who shall process the application with the
Research Council.

Research Leaders/Researchers shall submit “Participation in
Conferences Support Request Form”, (Form GU- PR17CR-F07) for
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5.6.15

5.6.16

5.6.17

5.6.18

5.6.19

5.6.20

5.6.21

5.6.22

the manuscript of publishable paper to relevant College’s research

Committee for recommending the financial support, with the

followings:

e The manuscript with the examination form, (GU- PR17CR-F05),

o Letter of acceptance from the Conference,

e HEC approval,

¢ Registration fees.

Team Research Leaders shall nominate who shall represent the team

at the conference.

College’s Research Committee shall comment on similarity result,

(re-examine the manuscript if necessary), and shall send to Dean for

final decision.

Dean shall comment on nominee(s) to participate in the conference

and on examination results, (re-examine the manuscript, if necessary),

shall approve or reject the manuscript, and shall return all documents
to College’s Research Committee.

College’s research Committee shall either send the approved

document to Research Council, or shall send the rejected documents

to relevant Research Leader/Researcher.

Research Council shall consider the recommendation received and

shall take the decision for approval and funding within the

University’s allocated research budget for the following:

e Attendee(s) to the conference.

e Conference registration fees.

e Travel (economy class tickets) and accommodation/hotel fees for
the duration of the conference (outside Bahrain only) for
approved attendee(s).

e Daily expenses for approved attendee(s) as per University's
Regulations for the period of the conference including travel
days.

Research Council shall seek the University President for endorsement

of the decision, followed by informing relevant Researcher/Lead

Researcher, student and supervisor, College’s Research Committee,

and University Finance Department for processing funding.

Research Council shall retain all original documents related to

publishable paper in research file.

Research Council shall update regularly the “Research e-Database”

and the Research webpage on the University website with all

information related to the scholarly achievements by Research

Team(s)/researcher(s) at the University.
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Section (2): Undergraduate Students Research

5.7 Research Proposal

5.7.1

5.7.2

5.7.3

5.7.4

5.7.5

5.7.6

5.7.7

5.7.8

5.7.9

5.7.10

5.7.11

Students shall propose research topics relevant to their courses and
shall discuss it with their Instructors.

Instructors shall evaluate the proposal and ensure the followings:

e clear objectives,

¢ significance, importance and contribution to the course,

e methodology and time frame,

e not repeating previous work.
Students (in collaboration with their Instructors) shall submit to
relevant HODs their research proposals that include the following:

Overview,

Aim(s),

Expected Outcomes,

Requirements (material, tools, software, stationeries etc.),
Estimated budget.

Students shall also have the opportunity to submit to their relevant
HODs their research proposals that are relevant to their programs.
HODs shall review and evaluate the proposal and if approved, shall
appoint a Supervisor from the faculty members at the department,
who shall supervise and guide the student in conducting the proposed
research.

Supervisors/Course Instructors shall communicate proper research
principles and methodologies to their students, shall play a leadership
role to ensure compliance of students with research ethics and
integrity.

Either the student with the course Instructor or the student with the
Supervisor shall submit research support request to the relevant HOD,

“Student’s Research Proposal Support Request” form (Form GU-
PR17CR-F04).

HOD shall refer the received proposals to relevant College’s
Research Committee.

College’s Research Committee shall review the proposals, evaluate
their aims and objectives, shall decide on whether or not, the
proposals within Department/College research areas and meet
University research goals, shall recommend successful proposals to
Dean.

Dean shall review and approve successful proposals, shall
recommend their approval for funding and sending them to Research
Council.

Research Council shall consider the recommendation received from
Dean and shall take the decision for funding of research within the
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5.7.12

5.7.13

University’s allocated research budget.

Research Council shall seek the University President for endorsement
of the decision, followed by informing relevant student, supervisor,
College’s Research Committee, and University Finance Department
for processing funding.

Research Council shall retain all original documents in research file.

5.8 Financial Support for Publishing in Journals and Participation
at Conferences

5.8.1

5.8.2

5.8.3

5.8.4

5.85

5.8.6

5.8.7

5.8.8

Students (in collaboration with their Course Instructors/Supervisors)
shall commit to publishing/presenting their research articles (papers)
in journals/conferences indexed in well-known International/Arab
Databases as recognized annually by GU.

Student (in collaboration with the Course Instructor/the Supervisor)
shall examine any existence of plagiarism in his/her manuscript using
the approved “software”, (Form PR17CR-F05).

Student (in collaboration with the Course Instructor/the Supervisor)
shall submit the ‘“Publishing in Journals Support Request”
form,(Form GU-PR17CR-F06), to relevant College’s Research
Committee for recommending the financial support, along with the
following:

e The manuscript of publishable paper with the examination form,
(GU-PR17CR-F05).

o Letter of acceptance from refereed and recognized journal.

e Publication fees.

College’s Research Committee shall comment on similarity result,
(re-examine the manuscript if necessary), and shall send to Dean for
final decision.

Dean shall comment on examination results, (re-examine the
manuscript, if necessary), shall approve or reject the manuscript, shall
return all documents to College’s Research Committee.

College’s Research Committee shall either send the approved
document to Research Council, or shall send the rejected documents
to relevant Student and Supervisor.

Research Council shall consider the recommendation received and
shall take the decision for approval and funding of the publishable
paper within the University’s allocated research budget.

Research Council shall seek the University President for endorsement
of the decision, followed informing relevant Student and Supervisor,
College’s Research Committee, and University Finance Department
for processing funding.
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5.8.9

5.8.10

5.8.11

5.8.12

5.8.13

5.8.14

5.8.15

5.8.16

5.8.17

5.8.18

Research Council shall retain all original documents related to
publishable paper in research file.

Only ‘participation in conferences with publishable papers’ shall be
considered for financial support within the University’s allocated
research budget.

Students shall commit to publishing their research articles (papers) in
International, Regional and local Conferences recognized annually by
GU.

Student (in collaboration with the Course Instructor/the Supervisor)
shall examine any existence of plagiarism in his/her manuscript using
the approved “software”, (Form GU-PR17-F05).

Students and their research’s Supervisors shall apply for HEC
approval of their participation in conferences by submitting their
manuscripts of publishable paper with the letter of acceptance from
the Conference and the examination form, (GU- PR17CR-F05), to
relevant College’s research Committee, who shall process the
application with the Research Council.

Students (in collaboration with their research’s Supervisors) shall
submit “Participation in Conferences Support Request Form”, (Form
GU-PR17-F07), for the manuscript of publishable paper to relevant
College’s Research Committee for recommending the financial
support, with the followings:

e The manuscript with the examination form, (GU- PR17CR-F05),
e Letter of acceptance from the Conference,

e HEC approval,

e Registration fees.

College’s Research Committee shall comment on similarity result,
(re-examine the manuscript if necessary), and shall send to Dean for
final decision.

Dean shall comment on nominee(s) to participate in the conference
and on examination results, (re-examine the manuscript, if necessary),
shall approve or reject the manuscript, and shall return all documents
to College’s Research Committee.

College’s Research Committee shall either send the approved
document to Research Council, or shall send the rejected documents
to relevant Student and Supervisor.

Research Council shall consider the recommendation received and
shall take the decision for approval and funding within the
University’s allocated research budget for the following:

o Attendee(s) to the conference.
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e Conference registration fees.

e Travel (economy class tickets) and accommodation/hotel fees for
the duration of the conference (outside Bahrain only) for
approved attendee(s).

e Daily expenses for approved attendee(s) as per University's
Regulations for the period of the conference including travel
days.

5.8.19 Research Council shall seek the University President for endorsement
of the decision, followed by informing relevant Researcher/Lead
Researcher, student and supervisor, College’s Research Committee,
and University Finance Department for processing funding.

5.8.20 Research Council shall retain all original documents related to
publishable paper in research file.

5.8.21 Research Council shall update regularly the “Research e-Database”
and the Research webpage on the University website with all
information related to the scholarly achievements by students at the
University.

Section (3): Research Commercialization:

5.9 Research Council, Colleges and Departments shall promote and
encourage researchers and students at the University to consider the
following aspects of research commercialization:

i. industry-funded researches that could contribute more directly to

technology transfer, industrial and economic development.

ii. utilization of research outcomes through entrepreneurship and
innovators schemes at the University.

iii. patenting and granted patents.

iv. links with industry and other community organizations to facilitate
patents licensing deals and applications.

v. provision of quality ideas from research outcomes to industry and
other community organizations.

vi. Co-authorship of publications between researchers at GU and
Industry.

Section (4): Research Quality, Incentives and Awards
510 Elements of Quality of Research Output
5.10.1 The elements of quality of research output are:
i. Originality: means a new way of thinking or distinguishing in a
topic or a comparison in changing past works in the academic
field.

Conduct of Research Procedures - V2.2

13



14

ii. Importance means the extent to which the work has a great impact
on the academic field or practical applications.

iii. Reliability (precision) means the extent to which the purpose of
the work is clearly achieved by adopting an appropriate research
methodology.

5.10.2 Gulf University classifies research into four categories (A, B, C and

D), in alignment with the UK Research Excellence Framework which

classifies research into five categories (see Table 1), as follows:

Research Categories

GU A B C D
UKREF | 4* 3* 2* 1* | Unclassified

Table (1) The UK Research Excellence Framework classifies research into:

Rating Description
4% Quality that is world-leading in terms of originality, significance
and rigor.
Quality that is internationally excellent in terms of originality,
3* significance and rigor but which nonetheless falls short of the

highest standards of excellence.

Quality that is recognized internationally in terms of originality,
significance and rigor.

Quality that is recognized nationally in terms of originality,
significance and rigor.

Quality that falls below the standard of nationally recognized
Unclassified |work, or work which does not meet the published definition of
research for the purposes of this assessment.

2*

1*

5.11 Quality Indicators of Published Articles
Gulf University shall consider the following indicators for quality of
researchers’ published articles:

5.11.1 Journal Impact Factor (JIF):
JIF is a measure of the average impact of original articles, and review
articles appeared in the same journal, i.e.

Year Impact Factor
number of citations to all articles published in previous 2 years

number of articles published in previous 2 years
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As core factor in JIF is the citations of the articles published in a
journal. This indicates that the journal attracts manuscripts from the
authors whose work is of interest to wider scientific community in the
area. Currently, JIFs are provided annually by Clarivate
(https://clarivate.com/).

5.11.2 Citations:
Citation of a publication is the most important indicator of research
quality. It represents peer recognition of the publication. Non-citation
shall indicate that the research work is of low quality such that peers
did not consider worth citing. Google Scholar gives an easy way to
know citations of a researcher, simply by entering the name of the
author followed by one key word of the title of the publication or the
name of journal.

5.11.3 Journal impact factor combined with citations shall provide an

effective means of performance assessment of research work.

5.12 Incentives for Research Activities

5.12.1  Gulf University, in compliance with HEC Research Regulations, shall
not spend any amounts allocated for the completion of scientific
researches to pay any part of the salaries, wages or contractual
advantages of the employees of the University or its students, or any
administrative or service requirements that contradict the specific
purpose of the allocation.

5.12.2  Gulf University, upon recommendations by Research Council, shall
pay incentives to researchers for their scholarly achievements in case
they received grants for their research projects from outside GU. The
incentive value shall not exceed the basic salary that the researcher
receives from Gulf University.

5.13 Awards for Distinguished Researchers
5.13.1 At the end of each academic year, Research Council shall review and
evaluate the quality of all scholarly achievements of faculty members
and students at the University, shall nominate distinguished
researcher(s) and recommend awarding them during the University

annual conference on research.
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5.13.2 Research Council shall seek University President approval of their
nominations and recommendations, followed by informing University
Public Relations Department for preparing the certificates and

awards.

Responsibilities

Researchers are responsible for:

e Following this document appropriately.
Students are responsible for:

e Following this document appropriately.
Heads of Departments

e Appropriate implementation of this document.

Deans are responsible for:
e appropriate implementation of this document.

Research Council is responsible for:

e ensure all academic staff and students are fully informed of this document.
e appropriate implementation of this document.
The Finance Department is responsible for:

e appropriate implementation of this document.
Univessity Policy Development and Review Committee is responsible for:

e Systematic review of the effectiveness of this document.

Related Policies

e Research Policy

Related Procedures

e No related procedures

Related References and Standards

HEC National Research Strategy 2014-2024
HEC Regulations of Scientific Research at HE Institutions
HEC Institutional Accreditation Standards Handbook

REF U.K Research Excellence Framework
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GU-PR17CR-FO1 il 0 Al
GULF UNIVERSITY

Request to Form Research Team

i (B8 JaSdl culha B i)

Instructions: + Ciladetl)
1. Lead Researcher: 1ol Gald) ]
= Fill all information accurately and clearly. Za s A8y 4 slhadll e slaall 23S Aiat w
= Submit to Relevant Dean. el Bpaad) ) Gl ol
2. Dean: il 2
= Review and approve the request. Aule 38 goll g llall Aaa) o m
= Inform University Research Council and the Of) dan A dgall g palall Cinl) udaa el w
external Institution (if any). (S
3. Research Council: ealad) Cal) Gudaa 3
* Retain Form in “Research File”. o) all Cale 8 ALK 3 jlaiuy) Jads m

Information of Research Project and Team: ) 38l g Gl £ g e o Silaglaa
Project Title: 1£ sl O sis
Please list Name, Title, Institution/Organization L pall ¢ cauaiall ¢ au¥) S5 cls I
Lead Researcher: 2 ) &l
Co-Researcher: 24l L) Gaalld)
Researchers (Team Members) (Al slaef) g ghald)
Submitted by: 108 e PRUATIPY
Name ~Y | Date &4 | Signature B 5l
Decision by Dean: ‘dsanll ) 8
Approved O Decline (Please give reasons) O
Name ~Y | Date & | Signature g

Conduct of Research Procedures - V2.2
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Aol 30 Al
GULFUNIVERSITY »

Research Team Proposal Support Request
3 G A g ke o il

Note: Please attach the approved “Request to Form Research Team” Form.
lgle (oleaall a8 S Ol 5 jlain) (514 ) ola )] dtiada

18

Instructions:

1.

Lead Researcher:

= Fill all information accurately and clearly.

= Submit to HOD .

HOD:

= Review the received research proposal and refer it
to relevant College’s Research Committee.

. College’s Research Committee:

= Either perform the following duties or refer the
proposal to Evaluator(s) (usually selected by the

Committee) to perform the following same duties:

- Review the proposal, evaluate their aims and
objectives, whether the proposal presents a well-
formed problem to search.

- Differentiate between proposals based on their
clarity, focus, importance, cost, whether the
proposal has already been or appears to have been
done, and whether the proposal is just a routine
application of known techniques or a review in
known field.

= Recommend rejection or successful proposal to
relevant Dean.

Dean:

= Review and approve rejected or successful proposal.

= Recommend to Research Council for funding.

Research Council:

= Take the decision for approving funding.

= Seek the University President for endorsement of the
decision.

= Inform relevant Research Leader and the University
Finance Department for processing funding.

= Retain all original documents related to the research
proposal in Research File.

T Gilaglasl)
il Cald) ]
23055 43 Ay sllaall Gl sladl) S Ligas
ol ) ) Qllall b
) sy 2
i) il ) ailla) 5 clivl Jind) o el daal je
Al = ‘;_A:d\

usxwaummmm 3

OneSan ) 7 il Ala) sl Al aleadl a5 G L) w
AUl aleall iy oLAl (Aaalll 08 (e a6 jlis] o)
\s‘\ugs}‘emijag&&ﬁjcmmg\f_
‘LA)_\S).\LLP}AA}UALM\&Q&_I\A)M\ )_LLA_\M—
M\}%}\CM\Q\S\AJ@} L@.\AE LHAA\
48 jne Jinldanl ja 5l 48 jeo 480 g5 ) GGk
oy ma

siral) dpaad) ) malill = il o b dpa sl

snadl 4
bl il e 5l =i )l e 38 gl jdan) o w
cpell alal) Gandl udae M Apagll w
sealal) Ead) UA;.« 5
el e da) gally ) jall 1345)
DA e daaladl G dabas Jbasis) =
28] Aralal) 3 ) ansll 5 ansi Sl ) jla) w
)
&zl Alall iy Al 3 Sl Adls, Luzg\ .
el ) Cale

Research/Project Proposal Overview:

g 3 pdall/iad)  fha (e 53

Title:

s o)) siad)
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Aims: -l
Expected Outcomes: 1Aad gilal) ilaidl)
Lead Researcher: il Canll)
Co-Researcher: &Ll Caalldl
Researchers (Team Members) (GaAl) sliac) cpfialill

Partnership (if any):

(25 0) sS4

Conduct of Research Procedures - V2.2



Details of Requirements:

20

u\.xﬂa.m] ¥ \d:ua\.iﬁ

Estimated Budget:

da8 gial) 45 3) gal)

Submitted by Lead Researcher:

: ",_...\.x.\:)l\u"_\;@\d.ﬁwmludw l) &3

Name oY) Date &4 | Signature & 5l
Comments by HOD: spnl) Gy a3l
HOD sl i Date &4 | Signature sl

Recommendation by College’s Research Committee:

A 3 alell Cand) Bl a5

Successful and Failed and not
recommended recommended

sy zaliz SRl | G e il
Ll aweanYs

Reasons:

KN
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Chair of Committee 4l yui, | Date &4 | Signature &8 5l
Approval by Dean: ‘2 raal) 488 oo
Successful zali o yidl) Rejected o e g il
Dean el Date &l | Signature 85l
Approval of University Research Council: salall Sl ulas 38 ga
(for successful proposals only) (Aaalill Cils_sidal))
Council Chair sdadl (s, | Date &l | Signature ¢85l

Endorsed by President of University:

Conduct of Research Procedures - V2.2



GU-PR17CR-F03

Aol 30 Al gyl
GULF UNIVERSITY &

Faculty Research Proposal Support Request

il G = i aoa b
Instructions: : Cilaaladl)
= Researcher: dald) 1

= Fill all information accurately and clearly.

» Submitto HOD .

HOD:

= Review the received research proposal and refer
it to relevant College’s Research Committee.

. College’s Research Committee:

= Either perform the following duties or refer the
proposal to Evaluator (usually selected by the
Committee) to perform the following same duties:

- Review the proposal, evaluate their aims and
objectives, whether the proposal presents a well-
formed problem to search.

- Differentiate between proposals based on their
clarity, focus, importance, cost, whether the
proposal has already been or appears to have been
done, and whether the proposal is just a routine
application of known techniques or a review in
known field.

= Recommend rejection or successful proposal to
relevant Dean.

Dean:

= Review and approve rejected or successful proposal.

= Recommend to Research Council for funding.

Research Council:

= Take the decision for approving funding.

= Seek the University President for endorsement of
the decision.

» Inform relevant Researcher, College’s research
Committee and the University Finance Department
for processing funding.

= Retain all original documents related to the research
proposal in Research File.

sl iy ) llall b
spedl) iy 2
Gangl) dind ) ailla) 5 abiveall Jisd) & el danl pe w
AN 3 s
Al B alal) Gl A 3
) oSae I 7 yiall Ala) of AUl Hlealy o s o Le)
T cleal) (ks oLl (Rinll 0 0 0 JL53)
L 38 5 clgm pum g (bl (e ila il 0 el -
Al s gl ) S 13 Lag (LS (gl
4 e Jial dral jo 5l 485 yra Al g ) (el
oy e
cginal) daall ) malil 7 jally ol (b M dpa gl m

snadl 4
bl il e 5l (=i )l e 38 gl ydan) o w
cpell alell Gl udae (M Apa gl m
ealad) Gl Gulaa 5
el e dE0sally ) jEl MRS w
DA e dadall i d8bas Jlasin) =
il 5 4SH 8 alal) Cand) Al g Caal Jla) m
oo dgil dadlal) Lo L)
0 7 ially Alall s ALY @6 A Lliay) .
galal) Gl Cale

Research Proposal Overview:

Sl e 0 B3

Title:

+ &) gind)
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Aims: -a)aY)
Expected Outcomes: 148 gial) giliil)
Researcher: Eaalyll
Partnership (If any): (229 Q) s
Details of Requirements: scllliall Jualds
Estimated Budget: dad gial) 45 ) gall
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Submitted by Researcher: Caaldl J8 e aglell a3

Name ) Date &4 | Signature sl
Comments by HOD: andll iy e
HOD sl Date & | Signature e85l

Recommendation by College Research Committee:

B & ala) Can ) in il

Successful and Failed and not Reasons: )
recommended recommended

oy zali 7 il

4 | o e g il
QanYs

Chair of Committee  4alll 4w, | Date & | Signature &8sl

Approval by Dean: 1l anll 438) e
Successful Rejected

b z il U2 e

Dean ezl Date &4 | Signature &8sl

Conduct of Research Procedures - V2.2



Approval of University Research Council:

ol il e 381 5o

25

Council Chair

bl s

Date

c{)\.ﬁ\

Signature

Endorsed by President of University:

Conduct of Research Procedures - V2.2
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Aol 30 Al
GULFUNIVERSITY »

Student’s Research Proposal Support Request
llal dny 7 H8a o s
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Instructions:

1. Student (in collaboration with Research’s
Supervisor):
= Fill all information accurately and clearly.
= Submit to HOD .
. HOD:
= Comment on the received research proposals and
refer to relevant College’s Research Committee.
. College’s Research Committee:
= Review the proposal, evaluate its aims and objectives
and decide on whether or not the proposal is within
Department/College research areas and meets
University research goals.
= Recommend successful proposals to Dean.
. Dean:
= Review and approve successful proposal.
= Recommend to Research Council for funding.
. Research Council:
= Take the decision for approving funding.
= Seek the University President for endorsement of the
decision.
= Inform relevant student, supervisor, College’s
Research Committee, and University Finance
Department for processing funding.
= Retain all original documents related to the research
proposal in Research File.

T Gilaglasl)
() o i pdial) A glaay) Gl 1
T A 4y sl Dla glaall Al dhas W
el ey )l alss m
tpmdl) iy 2
Gaadl Aiad ) ailla 5 allall Jsa 4ilBadle ol w
AN A sl

2Alsl) B palal) Cad) diad 3
13 L a5 dilaals dille mis & Bl daal e m
Ll euill (8 Gl Sae e oy zall O
Aadall 8 alal) Can ) Calaal ol
coirall dpend) Y malill - yiall s l) m

il 4
2l # el e 48 sl g dan) e w
JEPPSE] PN TCINI] W FORS - PO B
2 alad) _m.nwh.. 5
el e A8 pally ) g 1385
.)\)ﬂ\ L_,_,Jr_ wl;.“ uu:\J) FER A dha;.\.m} L]
LIS 3 alad) Can ) A oo i) o) e
IR Y EESEN Y N P
o 7 ally Alall 3 Ala) (350 A, Lliiay) w
ealall il Cile

Research Proposal Overview:

Gl 7 ke 0 B3

Title:

: &) gimd)

Aims:

-calaay)
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Expected Outcomes: 148 gial) giliil)
Student: dall
Supervisor: PR

Partnership (If any): (229 Q) sl

Details of Requirements: scllbid) Jaalss
Estimated Budget: da8 gial) 45 3) gal)

Submitted by Student:

L 8 (e el o

Name oY) Date

&4 [ Signature sl

Comments by HOD:

) ) CllaaSla

HOD | R Date

&4l | Signature &5l

Conduct of Research Procedures - V2.2



Recommendation by College Research Committee: Al B palall Gl Aind a5

28

Successful and
recommended

s zaliz i)
“

Failed and not Reasons: KA
reco nded

s e 7 il
Qs Vs

Chair of Committee 4l 4w, | Date &l | Signature &8l

Approval by Dean: ‘2 1aal) 488 oo
Successful Rejected
bz il s e
Dean Lanll Date &4l | Signature sl
Approval of University Research Council: alall Sl ulae 438 ga
Council Chair sladl ety | Date &) | Signature &8 il
Endorsed by President of University: Jaalall (s ) A8alias

Conduct of Research Procedures - V2.2
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o VS PR Y.
GU- PR17CR-F05 GULF UNIVERSITY &

Research Manuscript Plagiarism Examination
SRy Eua e alad) Eagl) A ghaia (aad

Instructions: cilaglasl
1. Researpher/Lead Regeargher/Student: Ut} /i ) Cialll /ald)
e Examine the manuscript using the approved ‘Text- 3cinal) el o) Sl Cam ) s oas .
Matching Software’. ’ e e .

. . . . .C_"Ajjﬁde @)M\L_\Lq_,u\‘u.pu °
o Fill required information accurately and clearly. IS 5 _alal) Cand Zind 1 5Ly ol @
e Submit to relevant College’s Research Committee. Sl T S e
: C?:Icl)?ﬁl:weRnte ziasr;hlggmrzltlteir.e examine the IS 8 alal) il Aind 2
b imilfarity result, (re-exami ST all 1 T N e
manuscript if necessary). e Sl Aaghte gasd ilel) bl o Lyua()u jj\ *
" .. ACOS]
o geng to Dean;‘oFr final dscmon. N i el )l saell 15yl Oyl @
N £
end approved Form and manuscript to Researc bl Gl e 1 5 gl e gl 5 L] Js ) o
Council, or return the rejected Form and ~- Il AN
. Gaalill iz g pall A gladall 55 jlainy) sale)
manuscript to relevant Research Eye L;!\/ : 2
Leader/Researcher/ Student. T S |
3. Dean: e i) i glate L S3le) (AL pm 4SS s N
e Comment on similarity result, (re-examine the He o le]) cddall dss 43 (J‘:’:; ¢
. ACOS]
manuscript if necessary). el i e i) §f i) A ge )l o

e Approve or reject the manuscript, and return to

College’s research Committee. Al B (galal

Lead Researcher/Researcher/Student/Research Information syl /qudUall/dualall/ pui 1) daldd) @ility

Researcher Name calll aud

POw] College 4:s

Department

Research Title <Cadl ol se

Publication Details (*)

(%) S i

(*) Please give publication details (Conference, Journal, date, etc.)
(@\ ¢ @)\ﬂ\ ¢alsa aisa) el Jualds S35 ela (*)

Examination Result waadl) Al

Matching Software Used
waadll daadiual) daaa )
% Similarity 4l %
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% Similarity Excluded
R WRIPER KA

Comments  <Uaadlall

Researcher Date .
Eald) e Slgnggure
2 3 b sl
College’s research Committee Ll B alad) aa) digd
Comments  cladal)
Chair of Date Signature
Committee Goal gn g
Aadll Gl A
Final Decision Al A
Approved  Jsda Rejected (agd s
Comments  «aall
Dean i) D a&e Signature
Ol P
A
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GU- PR17CR-F06

Aol 3 Al gyl
GULF UNIVERSITY

Publishing in Journals Support Request
¥l g.ﬂ PRAPURYENIC

Important Note to Researcher/Author:

Indexed Journals in well-known International /Arabic Databases recognized by GU.
) Laalall d saainall 5 A 5 jmall Ly jall/Apallal) Ll 2o 8 L8 A jgie S lae

il pallfEalul! dald 4Liada

Instructions:

1.

Researcher:

= Fill all information accurately and clearly.

= Submit to College’s Research Committee.

= Submit completed Form to College’s Research
Committee/University Research Council.

College’s Research Committee:

= Comment on similarity result, (re-examine the
manuscript if necessary), and send to Dean for final
decision.

= Either send the approved documents to Research
Council, or send the rejected documents to relevant
Research Leader/Researcher/ Student.

Dean:

= Comment on examination result, (re-examine the
manuscript, if necessary), approve or reject the
manuscript.

= Return all documents to College’s Research
Committee.

Research Council:

= Take the decision for approval and funding within
the University’s allocated research budget.

= Seek the University President for endorsement of

the decision.
= Informing relevant Lead Researcher/ Researcher/
student and supervisor, College’s Research

Committee, and University Finance Department
for processing funding.

= Retain all original documents
publishable paper in research file.

related to

+ Gilagladl)
:@ald) 1
g5 A8y Ay sl il gleall BS Lies w
AN alall Gand) iad Y bl s m
JASI b alall il il ) JaSH el sl m
Aaalall 3 alell il ulse
2Alsl) g palad) Cad) diad 2
i shid) (and) 4l A Jss Leilaadle cuii ®
el Dl Al el gl ] 5 ¢35 pall 2ie
Ganll Galae I dpandl o8 jaall GO Sl ) L)
Josmsti ) Ealll ) dza g8 jall 31 5l sale) o ¢ alall
) gl Cllall i/l

Al gl pand) 4Ll Aaiti Jm ATl Cudi m
Adsshaddll (b ) 5l )85 ¢35 el die
S 8 alal) o) A ) 336 ) S 50le)

aladl Cadl Gulaa 4
Candl Blee e L) aeay A sally A NAY)
Aadlall 3 el

DA e dadall ) Bolas Jlasiv) =

Aiady iyl s lUall/ualll/ s ) Gl il w
i) Amalad) 8l andll 5 LK 3 alall sl
.ﬁcﬂ\

Afial) 48 5l Alall il L) (30 5)) 48, Laliiny) w
el Canll Cale b

Paper Title:

Ganl) ¢yl gis

Researcher(s) /Author(s):

Journal Details:

Gl gall/Cpialal)

LUsal) Jpealis
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Publisher: PRl
Journal Publishing Fees Al 3 58 o)
Submitted by: J8 (e alasill
Name ! Date G Signature & 5l
Recommendations by College’s Research Committee: Sl G alall Gl Diad il 55
Chair of Committee 4aalll ud, | Date &l Signature &8s
Dean’s Decision: Lall ) 48
Approved Ra Rejected Ua s e
Dean Sanl Date gt Signature sl
Approval of University Research Council: elad) Gl alaa 488 5o
Council Chair sl g Date & Signature s
Endorsed by President of University: Axalall L ) ABilias
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I 39 nal gl
GULF UNIVERSITY 3

Participation in Conferences Support Request
Q\ﬁjﬂ“;élsjweﬁ.\g.‘h

Important Note to Researcher/Author:

Conferences with categories recognized by GU.

il pallfEalul! dald 4Liada

Aoadal Aadladl (8 (e Badliea Olid 0l Gl jale

Instructions:

1.

Researcher:

= Fill all information accurately and clearly.

= Submit to College’s Research Committee.

=  Submit completed Form to College’s Research
Committee/University Research Council.

College’s Research Committee:

= Comment on similarity result, (re-examine the
manuscript if necessary), and send to Dean for final
decision.

= Either send the approved documents to Research
Council, or send the rejected documents to relevant
Research Leader/Researcher/ Student.

Dean:

= Comment on examination result, (re-examine the
manuscript, if necessary), approve or reject the
manuscript.

= Return all documents to College’s Research
Committee.

Research Council:

= Take the decision for approval and funding within
the University’s allocated research budget.

= Seek the University President for endorsement of

the decision.
= Informing relevant Lead Researcher/ Researcher/
student and supervisor, College’s Research

Committee, and University Finance Department
for processing funding.

= Retain all original documents
publishable paper in research file.

related to

+ Gilagladl)
icald)
2 s s A A sl il slaal) S a3
S el Cand) diad ) il il
S 5 alad) Gia ) Aiad ) JelS)) ) ol w
Aoalall L alell il ulse
() (b () indl Al 2
Ao ghddll asd) 4lidll dagi J s Leillaadle Culi W
el Al el M Ll ) ‘(")})*“h e
Gl Gl (A dandl (a8 ) GG Sl ) Le) -
Josmsti ) Ealll ) dza g8 jall 31 5l sale) o ¢ alall
) gl Cllall i/l

i) 3
A gl ) 4Ll dais Jpm illiade i
Adsshaddll b ) 5l ) A5 (3,5 el 2ie
S 8 alal) o) i ) 336 ) S 50ke)

salal) Gia u..s;., 4

L_\A_\M 4_\.\\).\4 %) ASJLLAAX‘ ?:J} MS\)AL} )\)ﬂ\ Jl;.l\

LA e dealall Gugd ) 380bias Jlani) =

Qaly apiall g calall/éaaldl/ o 5l Ealdl jlai) =
0 Aaalall b el sl SN 3 adad) sl
~r‘°ﬂ\

Aiad) 48, gL Alall ol el B ) AAS, L)
galall Ganll il b

Paper Title: caagl) o) gis
Researcher(s) : Omialall/ald)
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Conference Title:

Conference Organizer:

Conference Place:

Conference Date/Period:

Conference Proceedings / Journal Special Issue (if any):

Person(s) attending the Conference

sl O sie

° 1.. “" .“

aisall (e

el 55/ )

e (0 pald 230/ palgal) gl

aiall pdanaw o) (Qalddl)paddl)

Fund Support

‘;JLA.// (a.G..]j/

Please tick as relevant:

Grliall gyl il els )

Conference registration fees

iyl 3 dmall e

Travel (economy class tickets)

(Tl 2y i Qi

Accommodation/hotel fees

Gl / Sl gus )

Daily expenses for the period of the

Hjmmn

Sl Sl e e

conference including travel days D) bl Lghaiay

Submitted by: J8 (e alasill 3
Name oY) Date g Signature sl

Recommendations by College’s Research Committee: Sl G alall Gl Dad ilia 5
Chair of Committee 4alll (o | Date Faoull Signature &8l
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Dean’s Decision: Aanl) ) 8
Approved e Rejected L sy
Dean Sanl Date gt Signature sl

Approval of University Research Council: aladl Caall alas 388 ga
Council Chair — gslaall g Date Zaoal Signature &8sl

Endorsed by President of University:
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